Enfield Educational Psychology Service QT)
EPS

Request for involvement Form ENFIELD Educationsl

Psychology Service

Important guidance on completing and submitting your request for Enfield Educational
Psychology Service

This form is to be used by a school/college/educational setting to request a new cycle of Educational
Psychologist Service (EPS) involvement for a child or young person, regardless of whether they have an
Education, Health and Care Plan (EHCP) or not.

For schools, this form should only be completed following a discussion with a member of the EPS team.

Confidentiality:

This form is confidential to the child or young person, parents/carers! responsible for them and those
professionally involved with the child/young person. The form contains private and personal information and
must be kept secure.

It is your responsibility to ensure the parent/carer with parental responsibility (and where appropriate the
child/young person) fully understands the purpose of the request.

Agreement for the request should also be obtained from the child/young person where they are over 16 and
have the ability to understand the purpose of the request, the process to be followed and are able to give
consent.

The agreement declarations on pages 4 and 5 must be signed as appropriate by the
parent/carers with parental responsibility and the child/young person where they are over 16
and able to give consent.

If there is insufficient space on the form please use additional sheets and include relevant reports and other
documents with your submission.

Completed forms and accompanying documents can be sent to:
Enfield EPS, Civic Centre D Block, Silver Street, Enfield EN1 3XA

Or emailed to: EPS@enfield.gov.uk

1 For children who are looked after by the Local Authority, consent must come from the named social worker.

Enfield Council’s full data protection and privacy statement is available at www.enfield.gov.uk
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This request form should be completed in collaboration with the parents/carers of the child or young person,
allowing time for the parent/carer to ask any questions or add to the request form.
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Agreement to share information

The Educational Psychology Service aims to work collaboratively with our partners to provide the best
support we can for our children/young people with SEND. This often involves sharing information with
other services. Please indicate here any other services who are involved in supporting the child/young
person or family. If the parent/carer with parental responsibility agrees that the EPS can liaise with the
services listed, please answer yes. If the parent/carer with parental responsibility does not give this
consent, please answer no.

Where the EPS has an immediate serious concern about a child’s welfare they may share information
without consent. This will only be done when seeking consent would put a person at increased risk

of harm, prejudice the prevention, detection or prosecution of a serious crime or lead to an
unjustifiable delay in making enquiries.
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Privacy Notice

Your personal information is securely stored on our IT systems at the London Borough of Enfield.
We keep this information until the child or young person reaches 25 years old.

We may share information with others involved with the child or young person. The lawful basis for
this is your consent.

We may wish to contact you to obtain feedback about our service or provide you with
information about our services. Please indicate if you consent to us contacting you

If you have a concern about the way we are collecting or using your data, we request
you raise your concern with us in the first instance. Alternatively, you can contact the Information
Commissioners Office at https://ico.org.uk

Agreement to submission of request for involvement

I/'we have understood the purpose of this request for involvement of EPS, and agree to a member of
the EPS being involved with my/our child. I/we agree to relevant reports and other documents held by
the school being submitted with this request.

I/We have seen the full request for involvement form and have had the opportunity to ask the person
who completed the form any questions. | have also had the opportunity to add in my views.

Sign or Upload
type image
Sign Upload
or type image

Once completed, this form should be sent to the EPS in full. Forms not sent in full will not be valid.
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What is an Educational
Psychologist?

An Eduational Psychologist (EP) is a trained applied
prychalogist who has a psychology degres and 2
post gracuate professional training in Bducatonal
Poychology at Mastors or Doctorats level. Thay

usa their knowledgae of psychology to promota

the educational achiewemant and improwe the e
chances of children and young people.

EPs work at different lavels to help maka a
differanca. This indudss appéying psychology wath:

F  Systom leaders at a national, reglonal or
local leval, supporting policy and strategic
davelopmants. This can inwohee undortaking
action ressarch.

*  Whok school or educational sattings 1o
support implemantation of organiational
schonl approach to wellbeing: taining staff
agstants on programimas to support
amotional wellbzing (ELSA) atc

Tel: 020 8379 2000
Emall: EPS@enfield.gov.uk
W @ENFIELDEPS

www.enfield.gov.uk

F  Growps of parenits or carars on commaon
areas bo proside hadp, @.g. workshops or
mtarvention programimes on
topics much as aufism or childran’s
emaotional davelopmani.

k=  Groups of children and young

Y,

s

intervention progrRmmas on managing their
WOITies, praparing for axams of sup porting
siblings of autistic children
Indrvidual childran and young people
and thair familles when there ara concerns
about thair leaming, developmant, emotiona
wallbaing or behasiour Thay
wark with tha other professionals .‘
warking with the child or young #
parson and the childs educational
satting (ig. praschool, nursary,
mainstream schools, college or
spadalist provision). EPs halp to
identify chil drenyoung peopla’s
wishas and aspirations as
wall 25 their nesds. This information
is used to make sense of what is
going on and find ways to help tha
child or young parson.

ENFIELD

Council



When do EPs become involved
with an individual child or young
person?

iChildran, yoursg peopla and their familss aro
oligibk for support from an Enficld Educaticnal
Peychol ogist when any ons of the following apply:

B the child or yowng person goes to an Enfiald
Peychology Sendcm

B the SEM sarvices has asked for advice fomi the
Educational Psychol ogy Sernvios as part of an
Educational Healfth and Carg Megds Assemsment
or to support the Education Health and Carg
Plan of a child or young person

Pk the child or young person has been refered o
another taam which asks for support from an
Educational Psychol oagist, for sxample HEART

of meost childeen or young paopls, but if parents or
«carers are conmmmied about thair child's learning,
wallbaing or mental health, they usally spask to
tha satting first. Edwcational settings are thers to
listen o the concerns of parants and carers and may
satup a 'Lesming Support Man'or an Tndividual
Education Plan' togethar with you. Tha planwill
indude areas to improve on, @ ouhooImes:
and support that will halp in school and st home.
Yo will st with tha schood to review tha plan
and progress your dhild is making. During this
procass, tha schood or educational setting may wank
‘to invohee the: Educational Psycholiogist for furthar
thinking and support. 3chools purchasa this senioa
and priontzs in ling with tha needs of children in
thair school,

Enficld EFS also has 2 tal apheong suppaort lina Sor
any parent or carer of 3 child lreing in Enfield or
attending a schood in Enfield. This is 2 confidental
spaoe for parerts and carers fo talk theough any
learning or betharsiouwr. Signposting information is
alen prosided.

What do EPs do?

Regarding work rdating to individual dhildren or

woung people, Bls waork with tha adults who know

tha child ar young person well to understand thair
and arnas of nead They cani also carry ocwt

peychiological work with the dhild or young parson.
By working togethar, tha EP will hadp plan tha nesst
steps o support a child’s emotional wellbeing and
learming.

How do they do it?

EPs can carmy 0wt 2 rangse of weork incdluding:

k=  Consultation and adwice to schools and sattings
k=  Individual pswdhological assessments with
childrenyoung peopla

Intemeenti ons induding therapeutic support
Professional learning for education staff
Prowiding parent or carer suppaort

How will I be involved?

#in B will abwarys gaim written consent from panenits
i cairars, and fom young people ovar the aga of 16
yiars, bafore becomineg invoheed.

EPs are committed to involving parents & carers and
chilidran & young peopla in all dedsion making. EPs
work collaboratiealy 2= it is recognised that parents
and carers and education staff kneowr the dhild or
WOung persomn best.

A writhen summany‘raport is provided whan

any direct work is carmad out by tha EP IFEPs ana.
joining a school review maating, the sdhool will
umually providae tha writhen record or the updated
Inediwidusal Education Plan or Leaming Support Flan.

How can [ contact the EP
Service?
Tl apheona: 020 2375 000

Email EPS-ganfisld. gov.uk
Finding out more about Enfield EPS:
Yisit Enfiald Schocks Traded Sarvices Hub

yrrY¥yrryy

W aENAELDEPS



Information for parents and carers

First Meating

It is usual fior the Educational
Pycholicagist (EF) to maet with you bo
wour concerns, what & going wall at

homie and inschood and what would

b halpful bo support your child with their phesical
and amadional wallbeing and thair kaming. This
migit ba at 3 review meating at your childs school.

EPs often work with yow, school staff and othar
profassionals (if thay ara imrobeed] and the BFs main
rokz is o make sensa of what is happaning for your
chilld and hsd p wath planning tha st staps.

~—
Finding out more...

It might b tat furthar informaticn

is needed to understand your child’s

strangths and dificulties. Together wo

will agrea what meeds to be done and

wha dices what - it could ba tha school, anathar
professional or the ER. 5t is the ER. they might
ohbsarve your child in school jeg. in the das=oom or
playground), hass more comersations with school
staff or with you, or do somie indesdual work or
assassmants with your child. The EP will usually meat
with wour dhild to understand ther wiews of their
situation and what thay would ke o halp thamo

Planning
gatharad, the B will usually maat
with you and with school staff to

@
ooma o a shared undarstanding

absaut your chilids nesdk and togethser ageea the
maat steps to halp your child. The school will wually
Review

It may be that tha EP meats again

with you amd the school (usually

aftar & wosks) b raviaw the plan. “
it may bea that rthar thinking or
indormation is needed bo updats the

plan b enzura that the support inplaca is halping
Written Record

A written susmmanyfrapart is provided

whian amy direct work is camied out by

tha EP: This sats out the work they haea

diona, & shared senze of vour dhilid's

strangths and needs and tha agreed support plan.
This is typically disrussad with you along the way
so there should ba no new information. I BPs are
joining a school revies i, thea: school will

usually provide tha writhen record or the updated
indiwidual education plan or laarning support plan.

Tel: 020 8379 2000
Emall: EPSa@enfield.gov.uk
o @ENFIELDEPS

www.enfield.gov.uk
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